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Personnel Requisition Form

All information must be completed in order for the requisition to be processed.
	

	
	



	Requestor:

Matt Hammond
	Request Date:

8.18.2022
	Contract Name & Number:

80MSFC18C0005
	Contract Charge:

 FORMCHECKBOX 
 Direct   FORMCHECKBOX 
 Indirect
	Req# (HR Will Complete):
BT-2191

	Bastion Career Site Title (should be a standard search title, not a contract title):

Engineering Intern-Hybrid-Supporting NASA
	Contract Billing Labor Category (Required)

JQAS

	Work Location: Full physical address, City, State, Zip Code required
Bldg. 4203 Rideout Rd.

Huntsville, AL 35812

	Critical Skills Opening under Employee Referral Program:

 FORMCHECKBOX 
 YES   FORMCHECKBOX 
 NO

	Reports to; Include Contact Information (email and phone number):

Matt Hammond

john.m.hammond@nasa.gov
256.431.8781



	Does This Contract Require Vaccination:

 FORMCHECKBOX 
 YES   FORMCHECKBOX 
 NO
	Anticipated Start Date:

10.01.2022

	

	Salary Range:

     
	DOL Match and Rate (Required on Service Contracts for all non-exempt positions)

     
	Shift:

 FORMCHECKBOX 
 R  FORMCHECKBOX 
 1st  FORMCHECKBOX 
 2nd  FORMCHECKBOX 
 3rd 

	FLSA Status:

 FORMCHECKBOX 
 Non-Exempt    FORMCHECKBOX 
 Exempt
	 FORMCHECKBOX 
 Full Time   

 FORMCHECKBOX 
 Part time 20-30 hours per week 
	 FORMCHECKBOX 
 New Position   

 FORMCHECKBOX 
 Replacement for      
	 FORMCHECKBOX 
 Some Travel  
 FORMCHECKBOX 
  No Travel      

	Onsite Schedule: will work 5 days a week onsite   FORMCHECKBOX 

	Hybrid Schedule; some work from home, some from the office   FORMCHECKBOX 

	Remote Schedule: will work fully remote, no requirement to work in the office   FORMCHECKBOX 

	Hybrid Now, Onsite Future     FORMCHECKBOX 
  
Remote Now, Onsite Future   FORMCHECKBOX 


	

	Clearance Required:

 FORMCHECKBOX 
 None   FORMCHECKBOX 
 Secret   FORMCHECKBOX 
 Top Secret
	Minimum Citizenship Status (both should be selected unless contract specifically states US Citizenship only due to clearance levels):
 FORMCHECKBOX 
 U.S. Citizenship   FORMCHECKBOX 
 Permanent Resident  
	Key Personnel – Customer Approval Required:

 FORMCHECKBOX 
 YES   FORMCHECKBOX 
 NO   (if YES, attach Customer approval)

	

	EEO Job Category:  FORMCHECKBOX 
 Executive/Senior Level  FORMCHECKBOX 
 First Level Officials & Managers  FORMCHECKBOX 
 Mid Level Officials & Managers  FORMCHECKBOX 
 Professionals 

 FORMCHECKBOX 
 Technicians  FORMCHECKBOX 
 Admin Support Worker  FORMCHECKBOX 
 Service Workers  FORMCHECKBOX 
 Laborers & Helpers  FORMCHECKBOX 
 Craft Workers  FORMCHECKBOX 
 Sales Workers  FORMCHECKBOX 
 Operatives

	Job Description (Description of actual job functions the employee will be required to perform):
Bastion offers career opportunities with competitive benefits, exciting possibilities for advancement and an exceptional work environment. Our culture is based on a strong business ethics, integrity, and professionalism. Our team members are known for their initiative and high-quality work. When it comes to our employees, we value, respect, and help them grow in their careers.

The Enginering Intern will experience hands on technical work in support of on-going projects in various disciplines within NASA Safety & Mission Assurance (SMA) under the supervision of our more senior engineers. (provide a brief description of what this position will do; 3-5 sentences. A long job description will decrease candidate interest and applicants). 
RESPONSIBILITIES: Keep short, concise, relatable, and easy to skim. List duties in order of importance. Use present tense, full sentences, periods, proper spelling, and gender-neutral language.
·      
·      
·      
·      
·      
·      
·      
·      
·      
·      
·      
·      


	REQUIRED (Skills to include software, hardware, technical, scientific, research, operations, and administrative):

This position has been posted at multiple levels. Depending on the candidate's experience, requirements, and business needs, we reserve the right to consider candidates at any level for which this position has been advertised.
· This position requires US Citizenship or Permanent Resident status due to the sensitivity of customer related information.
· This position requires US Citizenship due to the sensitivity of customer related information.
· Education: Must have a BS in the field of Engineering, or a related field.

· Years of Experience: Must have0-3 years of recent and related work experience.

· In lieu of degree (optional): Candidates with       years of relevant work experience will be considered.                                                      (4 years for a bachelor’s degree + required years of experience = total in lieu of degree years exp.). 

· Continue to add requirements, including periods at the end of the sentences, list in order of importance.

· Do not use fillers, most items are covered under Bastion Standard Requirements section below.

· Add required certifications one by one.

·      
·      
·      
·      
·      
·      


	PREFERRED: (Skills other than those required to meet the minimum requirements for the job):

· Enter any preferences that you would like this position to have (if any). 

· Enter preferred software skills.

· Enter preferred certifications, one by one.
· Leave blank if no preferences are needed.
· NASA related experience is a plus.  MSFC experience is a big plus. Required to be regular in attendance (per agreed to work hours schedule), consistently punctual and be relied upon to successfully complete all assignments.
· Training in common engineering computer programs such as AutoCAD, SolidWorks, and MATLAB
·      
·      
·      
·      


	WORK LOCATION:

HR will post the correct information based on your previous selections above.

· This position offers a hybrid work schedule; some hours will be remote, and some hours will be in the office.

· This position currently offers a hybrid work schedule; some hours will be remote, and some hours will be in the office. This position will be located onsite in the future.

· This position is a remote position, but some travel may be required.

· This position is located onsite; no hybrid or remote working will be available for this position.


	BACKGROUND INVESTIGATIONS REQUIRED:

All Bastion employees must be able to pass a national agency check, some positions require a clearance and will require an extensive background verification/check process.

DRUG AND ALCOHOL SCREENING REQUIRED:

All Bastion employees must be able to pass pre-employment drug screen; some contracts require participation in periodic random drug and alcohol screening programs.
STANDARD BASTION REQUIREMENTS:
All of Bastion’s employees must be team players, able to communicate effectively with internal and external customers, able to follow company programs, processes, procedures, practices, requirements, goals, and objectives, they must have a strong work ethic and must be safety culture oriented. In addition, they must have experience with Microsoft Office Suite, and must be organized with good time management skills.

BASTION BENEFITS:

Bastion offers a wide range of benefits for their full-time employees; medical, prescription, dental, vision, AD&D, disability benefits, life insurance, retirement 401k, vacation, sick pay, holidays, and flexible work schedules (when available). We also support career advancement through professional training and development.
INCLUSION AND DIVERSITY:
At Bastion, we are passionate about our people and our safety culture. We are committed to a journey toward being a more inclusive and diverse company, that philosophy fosters an environment of collaboration across cultures. Individual thoughts, opinions, and perspectives bring value and help us develop solutions for challenging problems, they make us more inventive, and more resilient.
VACCINE MANDATE: 
HR-Delete this section if the location does not have requirement
In compliance with the U.S. federal government’s vaccine mandate, only candidates who are fully vaccinated for COVID-19 or who have a reasonable accommodation or approved medical exception will be considered for this position.
SALARY RANGE: 

In compliance with the law for California, Colorado, Florida, New York, and Pennsylvania.

HR- Delete this section if the position is not one of the states listed

Bastion is an equal opportunity employer. All qualified applicants will receive consideration for employment without regard to race, color, religion, disability, sex, sexual orientation, gender identity or expression, age, national origin, veteran status, genetic information, union status and/or beliefs, or any other characteristic protected by federal, state, or local law. 

Bastion participates in e-Verify.



This form no longer needs physical signatures for approval. Please route to your approving manager, via email, for their approval; copy the Bastion Sr. Recruiting Manager and the Bastion HR Manager. The approving manager will “reply all” with their approval, the email will serve as an official approval/signature.
Revision 08/09/22
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